


 

YSGOL BRYN ELIAN

Job Description

Post:			Teaching Assistant - Literacy and Numeracy
Salary Range:		GO4
Post Holder:	
Reporting to:		ALNCo/Deputy Headteacher

JOB PURPOSE
· To work in the classroom under the direct instruction of teaching/senior staff.

· To support access to learning for pupils and provide general support to the teacher in the management of pupils and the classroom.

· To deliver literacy and numeracy interventions on a one to one and small group basis.

MAIN DUTIES
· Key Stage 3 Numeracy interventions.

· Key Stage 3 Literacy interventions Wave 1 & 2.

· Support coordination of literacy and numeracy assessments across Key Stage 3.

· Support the coordination of the use of resources: laptops, IPads, etc.

· In class support ISB.

· Track progress of learners and plan next steps in their intervention learning journey.





Support for Pupils
· Attend to pupils' personal needs and implement related personal programmes including social, health, physical, hygiene and first aid.

· Following training, administer medication in accordance with the procedures for LEA and school policies.

· Supervise and support pupils ensuring their safety and access to learning.

· Establish good relationships with pupils, acting as a role model and being aware of and responding appropriately to individual needs.

· Promote the inclusion and acceptance of all pupils.

· Encourage pupils to interact with others and engage in activities led by the teacher.

· Encourage pupils to act independently as appropriate.

· Support for pupil[s] with additional learning needs.

Support for the Teacher
· Prepare classroom as directed for lessons and clear afterwards and assist with the display of pupils' work.

· Be aware of pupil problems/progress/achievements and report to the teacher as agreed.

· Undertake pupil record keeping as requested [pupil information].

· Support the teacher in managing pupil behaviour, reporting difficulties as appropriate.

· Provide clerical/administrative support, e.g. photocopying, typing, filing collecting money etc.




Support for the Curriculum
· Support pupils to understand instructions.

· Supporting pupils in undertaking literacy and numeracy tasks as directed by the teacher.

· Supporting pupils in using basic ICT as directed.

· Prepare and maintain equipment/resources as directed by the teacher and assist pupils in their use.

Support for the School
· Be aware and comply with policies and procedures relating to child protection, health, safety and security, confidentiality and data protection, reporting all concerns to an appropriate person.

· Be aware of and support difference and ensure all pupils have equal access to opportunities to learn and develop.

· Contribute to the overall ethos/work/aims of the school.

· Appreciate and support the role of other professionals.

· Attend relevant meetings as required.

· Participate in training and other learning activities and performance development as required.

· Assist with the supervision of pupils out of lesson times, including before and after school and at lunchtimes.

· Accompany teaching staff and/or pupil[s] on visits, trips and out of school activities as directed by the school.

· Any other duties as requested by Head of ALN Department.




Signature of Postholder:		………………………………………………………………
Print Name:				………………………………………………………………
Date agreed by Postholder:		………………………………………………………………
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Head / Pennaeth: Mrs Lindsey Hastings
Windsor Drive, Old Colwyn, Colwyn Bay LL29 8HU / Rhodfa Windsor, Hen Golwyn, Bae Colwyn LL29 8HU

Tel / Ffon: 01492 518215 Fax / Ffacs: 01492 518570
E-mail / E-bost: info@brynelian.conwy.sch.uk
www.brynelian.conwy.sch.uk





