




JOB DESCRIPTION

POST:			Lead for Gorwel – Attendance Support Unit

SALARY RANGE:	GO5 Pt12 £24,608 (FTE £28,598)

POSTHOLDER:		

REPORTING TO:	OSIC Lead and SLT

JOB PURPOSE
· To work collaboratively with the Assistant Headteacher responsible for Attendance, the School ALNCO, the School Attendance Officer, the OSIC lead and the School Welfare Officer to support the reintegration of students into mainstream education after prolonged periods of absence.
·  Create a package to work on building their attendance whilst maintaining progress in their academic achievements, with the aim of them returning to mainstream lessons.  
· Promote a safe and inclusive environment for learners who find school challenging.

MAIN DUTIES

Support for Learners
· Co-ordinate reduced hours provision with the OSIC lead here appropriate.
· Identify, address and support individual needs and implement related personal programmes including learners’ timetables and reintegration into mainstream education.
· Following training, administer medication in accordance with the procedures for LEA and school policies, where needed.
· Supervise and support learners ensuring their safety and access to learning.
· Establish good relationships with learners and families, acting as a role model and being aware of and responding appropriately to individual needs.
· Promote the inclusion and acceptance of all learners.
· Encourage learners to interact with others and engage in activities led by curriculum teachers.



· Encourage learners to act independently as appropriate.
· Support for learner[s] with additional learning needs following advice from the ALNCo.
· Liaise with families and other agencies to create bespoke packages for learners to ensure they can make progress in their attendance and learning.
· To monitor progress, provide interventions, complete referral paperwork and work closely with other staff to ensure every individual in the provision is making progress.
· To attend meetings with staff, families and other agencies to ensure appropriate packages for individual learners.

Support within Gorwel
· Prepare and maintain Y Gorwel Room for lessons.
· Be aware of learner challenges/progress/achievements and report during link meetings fortnightly with OSIC Lead/SLT.
· Undertake learner record keeping as requested (learner progress/information/Eclipse/CPOMS).
· Manage learner behaviour in Y Gorwel, reporting challenges as appropriate.
· Deploy assistants where applicable.

Support for the Curriculum
· Support learners to understand instructions.
· Supporting learners in undertaking teacher set tasks as directed by the curriculum teacher.
· Supporting learners in using ICT.
· Prepare and maintain equipment/resources within Y Gorwel.
· Plan and deliver alternatives where necessary.
· Monitor progress and liaise with subject teachers where appropriate.

Support for the School
· Be aware and comply with policies and procedures relating to child safeguarding, health, safety and security, confidentiality and data protection, reporting all concerns to an appropriate person.
· Be inclusive and ensure all learners have equal access to opportunities to learn and develop.
· Contribute to the overall ethos/work/aims of the school.




· Support the role of other professionals.
· Attend relevant meetings as required (some may be outside of regular working hours).
· Participate in training, other learning activities and performance development as required.
· Assist with the supervision of learners out of lesson times, including before and after school and at lunchtimes.
· Accompany teaching staff and/or learner[s] on visits, trips and out of school activities as directed by the school.



Date agreed by Postholder:		.....................................................................

Signature of Postholder: 		.....................................................................
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