



Job Description

Post:			Cleaner
Salary Scale:		GO1 Pt 3
Post Holder: 		

Preamble:
All non-teaching staff are employed to facilitate the work of the school in carrying out its prime function: the education of young people. In carrying out specified cleaning functions and thereby providing a service to the teaching staff and learners, cleaning staff enable teachers to focus on the key tasks of teaching and learning. 

General Duties:
· To carry out duties in line with the Local Government Conditions of Service manual.
· To ensure that Health & Safety requirements are observed.
· To undertake cleaning duties as required by the school.

Responsible to:
The Head Teacher, through the Cleaner in Charge and the Business Manager.
 
In co-operation with:
· Inspectoral, advisory, consultative and other county or national support services
· Colleagues in associated primary schools and other secondary, tertiary or higher education establishments.
· Colleagues and functional groups within the school management and government system.
· Learners, parents/guardians and the wider community.

Working Time:		As advised

Disclosure: 		Enhanced






Specifically responsible for:
· Cleaning designated areas of the school and remove rubbish from those areas.
· Cleaning other areas as required by, for example, the absence of another cleaner.
· Operating cleaning machinery in accordance with guidelines.
· Using cleaning chemicals and materials according to guidelines.
· Ensuring machinery, and cleaning chemicals and materials are safely locked away after use.
· Bringing to the attention of a line manager any damage, dangerous substance/material or lack of building security found in carrying out cleaning duties.


Communications:	
· To follow agreed policies for communications in the school.

Quality Assurance:	
· To help to implement school quality procedures and to work accordingly.
· To take part, as may be required, in the review, development and management of activities relating to the, cleaning functions of the school.

Staffing:			
· To take part in the school’s staff development programme by participating in arrangements for further training and professional development.

Staff Development:	
· To continue personal development in the relevant areas. 
· To engage actively in the Performance Management Review process.

Other Specific Duties:
· To play a full part in the life of the school community, to support its distinctive mission and ethos and to encourage staff and, where appropriate, students to follow this example.
· To promote actively the school’s corporate policies.
· To continue personal development as agreed.
· To comply with the school’s Health and Safety policy and undertake risk assessments as appropriate.






Whilst every effort has been made to explain the main duties and responsibilities of the post, each individual task undertaken may not be identified.

Employees will be expected to comply with any reasonable request from a manager to undertake work of a similar level that is not specified in this job description.

Employees are expected to be courteous to colleagues and provide a welcoming environment to visitors and telephone callers.

Employees are expected to dress in a manner in keeping with their employment in a school.

The school will endeavour to make any necessary reasonable adjustments to the job and the working environment to enable access to employment opportunities for disabled job applicants or continued employment for any employee who develops a disabling condition.

This job description is current at the date shown, but following consultation with you, may be changed by Management to reflect or anticipate changes in the job which are commensurate with the salary and job title.


Signed …………………………………… 


Date ……………………………………….
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